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ANALISIS KEBUTUHAN RAK DAN LUAS RUANG PENYIMPANAN 

DOKUMEN REKAM MEDIS DI RSU MITRA SEJATI MEDAN 

 

Oleh: 

SINDI JULFA SAPHIRA 

Abstak 

Sistem penyimpanan Rekam Medis di Rumah Sakit Umum Mitra Sejati 

menggunakan sistem desentralisasi, yaitu dokumen rawat jalan dan rawat inap dibedakan 

foldernya, sistem penjajarannya menggunakan terminal digit filing. Penelitian ini 

bertujuan untuk mengetahui kebutuhan rak dan luas ruang penyimpanan dokumen rekam 

medis serta kemudahan dalam pencarian data pasien. Jenis penelitian yang digunakan 

adalah penelitian deskriptif menggunakan metode kuantitatif. Objek penelitian ini yakni 

96 dokumen rekam medis rawat jalan. Metode pengumpulan data berupa pedoman 

observasi dan studi dokumentasi. Hasil penelitian menyimpulkan bahwa jumlah berkas 

rekam medis pasien rawat jalan sebanyak 56.655 berkas. Tinggi dan lebar berkas rawat 

jalan yaitu tinggi 36 cm dan lebar 25  cm, ketebalan rata-rata berkas rawat jalan 1 cm. 

Kebutuhan rak yang akan digunakan untuk 5 tahun mendatang sebanyak 6 rak terbuka 

ukuran panjang 3 m, lebar 50 cm dengan jarak 12 shaft dan 2 sisi. Disimpulkan kebutuhan 

rak penyimpanan dokumen rekam medis yang dimiliki RSU Mitra Sejati Medan belum 

memadai. Penelitian menyarankan pihak rumah sakit menambah 7 rak roll o pack, jarak 

antara dua rak 90 rak cm, dan luas ruang sebesar 59,751 m2 agar semua berkas rekam 

medis dapat tertampung dalam rak penyimpanan dan membuat standar prosedur 

operasional sehingga menjadi acuan standar petugas dalam retensi dan pemusnahan 

berkas rekam medis. 

Kata kunci: Kebutuhan Rak Penyimpanan Berkas, dan Rekam Medis 
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ANALYSIS OF SHELF REQUIREMENTS AND SPACE FOR STORAGE OF 

MEDICAL RECORD DOCUMENTS AT RSU MITRA SEJATI MEDAN 

 

By: 

SINDI JULFA SAPHIRA 

Abstract 

The Medical Record storage system at Mitra Sejati General Hospital uses a decentralized 

system, namely outpatient and inpatient documents are separated by folders, the 

alignment system uses a digit filing terminal. This study aims to determine the need for 

shelves and the area of storage space for medical record documents and the ease of 

searching for patient data. The type of research used is descriptive research using 

quantitative methods. The object of this study was 96 outpatient medical record 

documents. Data collection methods were in the form of observation guidelines and 

documentation studies. The results of the study concluded that the number of outpatient 

medical record files was 56,655 files. The height and width of the outpatient files were 36 

cm high and 25 cm wide, the average thickness of the outpatient files was 1 cm. The need 

for shelves that will be used for the next 5 years is 6 open shelves measuring 3 m long, 50 

cm wide with a distance of 12 shafts and 2 sides. It was concluded that the need for shelves 

for storing medical record documents owned by Mitra Sejati Hospital Medan was 

inadequate. The study suggested that the hospital add 7 roll o pack racks, a distance 

between two racks of 90 cm, and a room area of 59,751 m2 so that all medical record 

files can be accommodated in the storage racks and create standard operational 

procedures so that they become a standard reference for officers in the retention and 

destruction of medical record files. 

Keywords: Need for File Storage Shelves, and Medical Records 
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